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LOINOI bAU
Chia sé thong tin, trong d6 co thong tin thu muc 1a mot xu thé phd bién
trong cong tac thong tin thu vién, dic biét 1a trong x hoi bung nd thong tin
nhu ngay nay. Qua trinh trao d6i thong tin khong han ché b?mg cac phu’ong
tién thong tin truyén thong nhu Fax, airmail.. .ma chu yéu bang email, Web...
cac phuong tién tim va trao d6i thong tin truc tuyén.

Qubc té thira nhan cac ban ghi thu muc dugc tao ra tuan theo céc ti€u
chuan da duoc qui udc, va sir dung cic qui tac va cong cu da dugc xac nhan
cic mo ta va tiéu dé. Su dung Anglo-American cataloguing rules second
edition 1998- revision (AACR2) dich tat 1 qui tic bién muc Anh-M¥y /Dé muc
chi dé duoc dua thém vao tir danh sach cua cac dé muc chi dé da duge xuat
ban, thong dung nhat 1a Library of Congress Subject Heading (LCSH) hoic
khung phan loai chung nhu Dewey Decimal Classification (DDC). Library of
Congress classification(LLC) hodac Univesal Decimal Classification
(UDC).ba1 khi cac thong tin lién quan dén mot thu vién ca biét ciing duoc dua
vao nhu s6 sach ndi bo, von tap chi..

Vao nhitng nim 1960, nhitng nhan vién thu vién & Thu vién Qubc Hoi My
tham khao y kién cac thu vién khac da phat trién mot khd mau cho thu viéc luu
trit cac thong tin bién myc trén bang tir may tinh. Su phat trién ciia Marc d4
cho phép cac thu vién trén toan thé giéi trao doi dir liéu voi nhau .

Mot vai nudc ma tham chi mdt vai thu vién da xay dung riéng cho minh
cac phién ban cua Marc, bao gém AUSMarc, JapanMarc, ChineseMarc,
UNIMarc duoc tao ra trong mot nd luc nham nhan dang mot phién ban quéc té
cho khd mau Marc. Mic du UNIMarc duogc sir dung rong rai va dac bi¢t ¢
Chau Au, n6 van khong tré thanh mét tiéu chuan quéc té. Nhung MARC 21
dang tro thanh mot tiéu chuan qudc té, vi da sb cac nude noi tiéng Anh va céc
hé théng thu vién trén co so tiéng Anh bay gio dang sir dung no.

I.  Tong quan vé MARC
1. Marc va su cin thiét phai c6 Marc
1.1. Marc la gi?

MARC viét tit ciia cum tir Machine Readable Catloguing- Kho mau
bién muc cé thé doc bang may.

+ Machine-readable: “c6 thé doc duoc bang may” c6 nghia 13 mot loai
may cu thé, mdt may tinh, cé thé doc va dién giai dir liéu theo kh6 mau bién
muyc.



+ Cataloging record: “khd mau bién myc” c6 nghia 1a mot biéu ghi thu
muc hodc nhiing thong tin trén mdt tdm phiéu muc luc truyén thong. N6 bao
gom 4 phan:

- MO ta (description)

- Piém truy cap chinh va nhimg diém truy cép thém (main entry and added
entries)

- P& muyc chua dé (Subject headings)
-S4 dé goi biéu ghi (MEN- call number).

N6 1a khd miu cho phép may tinh luu trit va truy xudt thong tin. Muc
luc thu muc hoa bao gdm cac biéu ghi theo khé mdu MARC. N6 c6 nghia 1a
ngudi bién muc can mé hod, dinh nhén thong tin trong biéu ghi. Ho ciing dua
thém mot s6 md 1am thong tin mé rong cho mdy tinh, vi du nhu khi nao thi tai
liéu chuyén khao hay xuat ban lam nhiéu ky.

1.2 Tai sao cdn co mot kho mau Marc?

* Tai sao mot mdy tinh lai khong thé doc dwoc mét phiéu muc luc?
Thong tin tir mot phiéu muc luc khong thé dugc nhdp mot cach don gian vao
may tinh dé 1am ra mot ban thu muc tu dong hoa. May tinh can mot sy phién
dich thong tin don gian dé tao ra mot biéu ghi thu muc. Biéu ghi MARC chta
dung mot hudng dan t&i dit liu cua no, hoic nhiing “chi dan” ngén trudc moi
phan thong tin thu muc.

Noi cung cdp mdi phan ciia théng tin thu muc (tic gia, tiéu dé, sé dau
biéu ghi...) duoc goi la “Truong”. Cac biéu ghi trong cac tép may tinh don gian
hon d6i khi c6 mét s6 c¢b dinh cac trudong, va mdi truong chira mot sd luong cb
dinh cac dac tinh.

Tuy nhién, dé cho phép viéc 1ap thu myc chinh xac nhimg cubn sach va
cac tai liéu khac cua thu vién, cau trac tép t6t nhat cho phép cac biéu ghi voi
mot sd luong va d§ dai khong han ché céc trudong. Su linh hoat nay 1a can thiét
bo1 vi khong phai tat ca céac tiéu dé déu co do dai nhu nhau. Mot s6 cudn sach
1a mot phan cua tuyén tip. Va céc tai li¢u nghe nhin thuong c6 phan mé ta dai
hon mo ta tai liéu thong thuong.

Vidu: Mo ta phim: 5 filmtrips: sd., col.; 35 mm. + teaching manual

Mo ta sach: 403p.. ill.; 22 cm.

Vi may tinh khong thé chic chan vé viéc nhap thong tin ciing mot vi tri
bat dau va ket thuc trong moi biéu ghi thu muc. Vi du, phan thong tin vé trach
nhiém s€ khong phai ludn bat dau ¢ ky tu thir 145 va két thic ¢ vi tri ki tu 207.



Do vay mdi biéu ghi MARC s& bao gom mét “bang ndi dung” téi biéu ghi theo
mot tiéu chuan da duoc xac dinh trudc.

* Chi dén: May tinh phai c6 sy hd tro dé n6 c6 thé doc va dién giai biéu
ghi thu muc. Nhitng hop biéu do phia bén phai lam rd nhitng chi dan thong tin
nay can dugc truyén.

Néu mot biéu ghi thu muc da duoc danh dau chinh xac va luu vao mot
tép dit liéu ctia may tinh thi cac chuong trinh mdy tinh c6 thé duogc viét dé ngat
quan va dinh dang théng tin mot cach chinh xac dé in ra cac phiéu muc luc
hoac hién thi thong tin trén man hinh may tinh. Cac chuong trinh c6 thé duogc
viét dé tim kiém va 1dy dir liéu chi 14y mot s loai thong tin trong cac truong
cu thé, va ciing hién thi danh sach nhiing tai liéu pht hop voi chuén tim.

* Tai sao lai la mot tiéu chudn? Ban c6 thé nghi ra mot phuong phap dé
td churc thong tin thu muc, nhung ban s€ ¢6 1ap thu vién cua ban lai, han ché
nhiing lya chon cua thu vién va tao nén nhiéu cong viéc hon cho ban than ban.
St dung chuan MARC dé tranh sy trung lap trong cong viéc va cho phép cac
thu viéc chia sé tot hon cac ngudn luc thu muc. Lya chon sir dung MARC 21
cho phép cac thu vién thu dugc dir liéu thu muc ma co thé du doan va c6 tinh
xac thue. Néu mot thu vién da phat trién mot hé théng riéng ctia nd6 ma khong
sit dung cac biéu ghi MARC, né s& c6 thé khong nhan dugc loi thé cia tiéu
chuan coéng nghiép rong 16n ma muc dich co ban cua nhiing ngudi nay la dé
nudi dudng giao tiép thong tin.

Str dung khé miu MARC ciing c6 thé cho phép cac thu vién st dung
nhing 1oi thé thuong mai cua cac hé¢ théng tu dong cua thu vién dé quan ly
nhimg hoat dong cua thu vién. Nhiéu hé thdng phu hop véi cac thu vién moi
qui mo va duogc thiét ké dé lam viéc v6i khd mau MARC. Céc hé théng duoc
duy tri va cai tién tu dong do vdy ma cac thu vién c6 thé thira huong nhimg
tién bd mai nhat ciia cong nghé may tinh. Khé mau MARC ciing cho phép cac
thu vién thay thé mot hé théng vo1 mot hé théng khac cung voi su dam bao
rang céc dit liéu ctia ho s& van tuong thich.

2. Sir dung kho mau MARC

Kho miu MARC cho phép may tinh sap xép va lua chon dit liéu bién
muc. Piéu d6 ¢6 nghia 1a cac thu muc co thé:

] Cho phép nguoi dung truy cap manh hon céc ban ghi.

] In ra dir liéu bién myc theo mdt dang thirc khac nhau nhu: Céac thu muc
chu deé.

] San xuét ra céc thong bao sach maoi, muc luc vi tri sach va cac nhan trén
gay sach.



1 San xuat cac loai muc luc khac nhau nhu: Microfiche va cac myc truy cap
tryc tuyén.

] Trao ddi cac dit liéu bién muc véi cac thu vién khac trén thé gioi.

Céc ban ghi va cac tham chiéu tinh nhét quan.

Trong cac muc luc may, cac ban ghi va cac tham phiéu nhat quan ciing
can dugc ma -dinh theo kiéu mau MARC.

Tinh nhat quan biéu ghi tao 1ap nén cac hinh thire nhit quén, tap thé va tén
hoi nghi, hoi thao,chu dé va tung thu. Piéu dé cho phép nguoi su dung muyc
luc c6 thé tim thay tat ca tai liéu lién quan t6i cing mot tiéu dé.

Céc tham chiéu dinh huéng cho nguoi st dung tir tiéu dé khong dugce st
dung cho dén nhirng tiéu dé dugc sur dung. Vi du:

Huong, Hoang Thi Thu xem Hoang Thi Thu Huong
3. Cic tai liéu vé MARC

Van phong Network Development and MARC Standartds (Phat trién
mang ludi va ti€u chuan MARC) ctia Thu Vién Quoc Hoi My Phét hanh tai
liéu huéng dan MARC 21 format for bibliographic data (Kho mau MARC 21
cho dir liéu thu muc). Tai li¢u hudng dan nay bao g()m,céc chi dfm cho\viéc ma
hoé dir li¢u thu muc cua céac tai li¢u chuyén khdo, xuat ban pham nhiéu ky va
cac dang tai liéu khong phai sach bao.

Thu vién Qudc héi My ciing xuit ban cuébn MARC 21 Format for
authority data (Marc 21 cho ki€m soat tinh nhat quan tai li¢u). N6 dac ta viéc
ma hoé cac tiéu dé da dugc kiém soat: tén nguoi, chu dé va tung thu. N6 bao
gom céc tham chiéu va nguodn goc tiéu de.

Céc xuat ban pham hd trg bao gom:

] Marc 21 Format for classification data (Khoé mau Marc 21 cho dit liéu
phan loat)
] Marc 21 Format for holdings data (Khé mau Marc 21 cho dit liéu vé vén
tu licu)
] Marc 21 Format for community information (Khé mau Marc 21 cho thong
tin cong dong).
Marc code list for countries (Danh muc ma nudc)
Marc 21 code list for geographic areas (Danh muc ma céc khu vuc dia ly).

Marc code list for languages (Danh muc ma ngon ngir)

(I R I I

USMarc code list for organizations (Danh muc ma céc to chirc)



1 USMarc code list for relators, sources, and dlscrlptlve conventions (Danh
muc ma cho cac yéu to lién quan, ngudn va qui udc mo ta)

1 Marc 21 specifications for record structure, character sets, and exchange
media (Cac dic ta cau trac ban ghi, chudi ky tu va phuong tién trao doi).

Rét nhiéu phan cta cac thong tin nay ciing dugc cung cap trén Website
cua Thu vién Quoc Hoi M http://Icweb.loc.gov/Marc

II. MARC 21

Thu vién Qubc Hoi My phuc vu nhu 1a kho chira chinh thirc cac Xuat
ban pham cia My va 1a mot nguén chinh cac biéu ghi thu muc xuat ban pham
cia My va quéc té. Khi Thu vién Qubc Ho1 bat du sir dung mdy tinh vao
nhimg nam 60, thu vién da nghi ra mot kh6 mau Marc cho n6, goi 1a Marc LC,
mot hé théng str dung céc con sd ngan gon, cac chir cai va ky hiéu trong cac
biéu ghi thu muc ciia Marc dé danh dau céc loai thong tin khac nhau. Khd mau
Marc LC ban dau da bao gom trong kho mau Marc 21 va di tré thanh tiéu
chuan duoc sir dung bai hau hét cac chuong trinh may tinh thu vién. Kho miu
thu myc Marc 21 ciing nhu nhiing tai liéu vé Marc 21 duoc duy tri bai Thu
vién Qubc Hoi My. Thu vién da xuét tai liéu hudng dan khé mau Marc 21-
Marc 21 Format for Bibliographic Data (Kho mau Marc 21 cho dir liéu thu
muc).

Mot sy so sanh twong tu biéu ghi voi thong tin van ban va voi nhitng cac
nhan trudng Marc chimg minh tinh xuc tich ctia khd mau Marc 21. D6 1a van
dé vé kho chira. Nhin vao bang dudi day, khé mau Marc 21 su dung “260”
“$a” “$b” and “$c” de danh dau truong ma ghi dir licu Ve xuat ban thay vi phai
lru cac chir: “khu xudt ban” “noi xudt ban”, tén nha xuit ban” va “ngay xuit
ban” trong mdi biéu ghi. Qui udc s& hidu qua h0’n d6i voi bo nhé cua may tinh:

Biéu ghi voi chi din vin ban:

Signposts(Chi din) Data (Dir li€u)
Main entry, personal name with a single
surhame: Arnosky, Jim
The name:

Title and Statement of responsibility area, pick
up title for a title added entry, file under “Ra..”

Title proper: Raccoons and ripe

Statement of responsibility corn/ Jim Arnosky



http://lcweb.loc.gov/marc

Edition area

Edition statement:

1% ed.

Publication, distribution, etc. area:

Place of publication:

New York: Lothrop,
Lee & Shepard Books,

c 1987.
Name of publisher:
Date of publication:
Physical description area:
Pagination: 25 p.:
Illustrative matter: col. 1ll.;
Size: 26 cm.
Note area:

Summary: Hungry reccoons feast
at night in a field of
ripe corn.

Subject added entries, from Library of Congress

subject heading list for children:

Topical subject: Raccoons
Local call number: 599.74 ARN
Local bracode number: 8009

Local price: $ 15.00

Cung biéu ghi dé vdi cdc nhan truong MARC:

Signposts Data
Arnosky, Jim
100 1# $a Raccoons and ripe corn/
24510 $a Jim Arnosky
$c 1% ed.
250 ## $a New York:
260 ## $a Lothrop, Lee & Shepard




$b Books

$c c 1987
300 ## $a 25p.:
$b col. ill.;
$c 25 cm.
520 ## $a Hungry reccoons feast at night
in a field of ripe corn.
650 #1 $a Raccoons
900 ## $a 599.74 ARN
901 ## $a 8009
903 ## $a $ 15.00

1. Cac thuat ngir cia Marc va dinh nghia cua ching
1.1. Cdc trwong dwoc dinh diu béi cdc nhan truong:

Trong hé thong may tinh, mot bleu ghi 1a mdt tap hop céc truong co lién
quan. C6 trudng vé tac gia, thong tin vé nhan dé..Cac truong nay lai duoc chia
ra thanh mot hodc nhiéu trudng con. Nhu ¢ phan trude da dé cap, tén cac van
ban cua cac truong thi qua dai dbi voi mdi biéu ghi MARC, do vay nguoi ta da
dua ra 3 ki ty nhan truong (Qua thu muc truc tuyén co thé hién thi tén cua
truong, nhung tén nay dugc cung cip bai phan mém hé thdng, cht khong phai
1a biéu ghi Marc).

- Nhin trwong: Mbi trudng duoc thong nhat véi mot sb 3 ky tu goi 13
nhan truong. Mdi nhin trudng xac dinh truong-loai dir lidu-trong d6. Tham chi
thong qua dir liéu in ra tir may hodc hién thi trén man hinh c6 thé chi ra nhin
trudng ngay lap tic nhd cac “chi thi” (1am cho né hién thi 13 4 hodc 5 ki tu),
nhan truong ludn ludn 1a 3 ki ty dau tién.

Cac nhan duoc st dung thuong xuyén la:

010 d4nh dau so kiém soat ciia Thu vién Qudc Hoi (LCCN)
020 danh dau s6 sach theo tiéu chuan quéc té (ISBN)

100 danh dau tén cia tac gia

245 danh dau thong tin vé nhan dé (bao gdm cé nhan dé chinh,

nhan dé phu va thong tin vé nhan dé)



250 danh dau so 1an xuat ban
260 danh dau thong tin vé xuat ban

300 d¢anh dau phan mé ta vat Iy (nhu miéu ta sach bao gdm s trang, kho
c0, minh hoa)

440 danh dau xuat ban pham nhiéu ky

520 d4nh dau phan chu giai hodc tom tat

650 danh dau phan dé muc chu dé

700 danh dau tén cta nhitng ngudi lién quan (ddng tac gia, nguoi
dinh chinh hodc ngudi minh hoa)

Pay 1a mot vi du vé nhén trudng 100, xac dinh no 13 truong vé tac gia

100 1# $aPirsig, Robert M.

Dich vu cung cap thu muc ctia Thu vién Qudc Hoi My cung cap danh
muc chi tiét-2 tép—Khé mau Marc 21danh cho dit liéu thu muc (Marc 21
Format for Bibliographic Data) va mét tdp cac Kho mau Marc 21 ngin gon
(Marc 21 Concise Formats).

Trong biéu ghi thu muc, 10% céc nhan trudng duoc sir dung lap di lap
lai, con 90% con lai chi dugc thay rat it. 10% céac nhan truong hay dugc su
dung s€ duogc gid1 thi¢u ¢ phan sau.

1.2. Mt s6 trwong dwoc xdc dinh sdu hon nho cdc chi thi:

- Chi thi: Dbi khi chiing ta mudn bao may tinh 1am nhiéu hon 1a chi luu
trit thong tin. Vi du nhu trudng nhan dé, ching ta muén chi ra khi nao thi nhan
dé s& duoc sir dung nhu mot diém truy cap thong tin trong muc lyc, hay mudn
may tinh bo qua mot sé ky tu ddu nhan dé khi may sip xép nhan dé.

Diéu nay duoc thyc hién bang cach sir dung thém hai ky tu. Trong cac
truong khong can chi thi, bé trong dugc hiéu 1a ky tu “#”

+ Chi thi dau tién gia tri 1a 1 dé chi ra rang truong nhan dé 1a mot trudng
riéng. Pé in phiéu muyc luc theo nhan dé thi day sé& 1a truong hién thi tiép theo.
Néu chi thi dau tién 13 0 nd ¢ nghia 1a s& dugc in nhu truyén thdng, khong co
phan thong tin nhan dé ting thu di kém theo.

+ Chi thi thir hai 1a chi thi dé khoang tréng dé bat dau hién thi ky tu nao.
Vi du:
245 14  $aThe complete Asian cook book/$cby Charmaine Solomon

10



1 Bao cho may tinh tao thém mot diém truy cdp cho nhan dé. Cha ¥ rang
khong c6 mot truong ti€u dé bé sung dic bi¢t cho nhan dé trong ban ghi
Marc 21 nay.

4 Cho thiy 4 ky tu dau tién can bi bo qua khi nhan dé duoc sap xép theo van
chir cai. Nhu vay tai li¢u nay s& dugc sap xép theo van C cho tir Complete,
chur khong phai 1a chit T cho tir The.

Tuy nhién, trong ban ghi Marc sau:

245 10  Salearn about information/$cby Mary Gosing and Elizabeth
Hopgood.

Chi thi thtr hai 13 0 nén may tinh s& khong can bo qua méot ky tu ndo va nd
s€ sap x&p nhan dé & van L cho tir Learn.

1.3. Cdc trwong con dwoc dinh diu nho cdc ma trwong con va diu phan
cach:

- Trwong con: Cac truong c6 chita cac yéu to dit liéu trong nd dugc goi
1a truong con. Mdi trudng con lai duoc chi ra bdi ma tru’(‘)’ng con. Nhitng ma
nay co thé gitp cho may tinh ¢ thé nhan dang moi don vi thong tin tao nén
biéu ghi. Nhu vay hé thong c6 thé tim thay bat ky mot thong tin nao né mudn.

Vi du: Truong mo6 ta vat ly dugce xac dinh nhén truong la 300, bao gom
cac trudng con “a” so trang, “b” thong tin minh hoa va thong tin vé kich

thudc (centimét):

6‘ 2

300 ## $a675p.:$bill.; $c24 cm.

- Ma trwong con: Cac ma truong con la mot ki tu nhé hon (thuong 1a
s0) dugc dat trude dau phan cach. Dau phan céach la ky tu dé ngan cach cac
truong con.

- Diu phén cdch: Cac chuong trinh phan mém khéac nhau dung céac ky
tu khac nhau d€ hién thi dau phan céach trén man hinh hoéc ban in.

Trong khd miu AACR2, cac yéu té dit liéu duoc phan tach boi cac du
ngat tiéu chuan. Trong khdé miu MARC, cac trudng con dugc phan tach boi
cac ky hiéu goi 1a cac du phan cach. & ddy chung ta st dung $, cac ky hiéu
khac ciing dugc dung nhu 13 ddu phéan céach.

Vi dy: trong trudng thong tin xuit ban, phan phdi sau ddy, ma trudng
con la a,b,c va cac dau phan cach gitra cac truong con.

260 $aCanberra :$bDoc Matrix,$¢1999

11



Chu y rang ddu phan cach cling chiém chd ctia mot khoang cach. Khong
c6 ddu ngit quing nao gitta dau ngat va trudng con.

1.4. Dinh danh néi dung la mét thudt ngiv dwoc siv dung, bao gom: tit cd
cdc nhdn truwong, chi thi va ma truwong con.

Co ba loai dinh danh n(f)i, dung: n{tdn trwong, chi thi va ma truong con,
chung la nhimg khoa t61 h¢ thong chi dan Marc 21. Dinh danh ndi dung chi ra
cac yéu t6 dir liéu tao nén biéu ghi Marc. Céc nhan truong (tag) 1a 3 ky tu nhan
dung dé nhan dang trudong. Cac chi thi (Indicator) cung cap cac thong tin thém
vé cac xu ly dir lidu trong truong. Cac mé truong con (subfield codes) thi ding
trude moi yeu to dir licu.

2. Mot s6 qui tic danh nhin trueong

Co6 mét sb qui tic chung dé giup xac dinh tat ca cac sé duoc st dung
nhu Ia nhan truong. Chu y phan XX thuong dugc sir dung cho mét nhom cac
nhan truong cé lién quan. Vi du, 1XX tuong tng véi tat ca cac truong bat dau
tr 100 nhu: 110, 130..

2.1. Cdc nhin truwong dwoc chia béi sé hang trdm. V&i ban ghi thu muc
Marc 21 cac khoi bao gom:

0XX  Truong diéu khién c6 do dai thay doi, chi s6 nhan dang va phan
loai, ma..

1IXX  Tiéu d& mo ta chinh

2XX  Nhan dé, 1an xuét ban, dia chi xuat ban, nim xuit ban
3XX Mo tavatly

4XX  Thong tin vé tung thu (duoc chi ra trong quyén sach)

5XX  Phuchua

6XX  Céc tiéu dé mo ta theo chu dé

7XX  Céc tiéu dé mo ta bo sung, khéng phai cha dé hay tung thu
8XX  Tiéu dé mo ta tung thu

9XX  Thong tin ndi bd

2.2. Cdc diém truy cdp: Cac diém truy cap co thé 1a nhan dé chinh, d& muyc
chu dé..1a bd phén quan trong cua biéu ghi thu muyc, ching 1a nhing tiéu dé
cho nhiing tam phiéu riéng 1é da timg dugc tao ra cac muyc luc truyén thong dé
m01 nguoi dung tin hay can bo thu vién co thé tim kiém cac ban thu muc truc
tuyén. Hau hét cac diém truy cap 1a:

1XX Tiéu dé mo ta chinh
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4XX  Xuét ban pham dinh ky

6XX D& muc chu dé

7XX  Céc tiéu dé mo ta bo sung ( tir khod..)

8XX  Tiéu dé mo ta ting thu

Pay 14 nhiing truong dugc dit dudi su kiém soat nhat quan

2.3. Kiém sodt nhét qudn: c6 nghia 12 theo mot khuon mau da duoc thiét 1ap
va ¢6 thé nhan ra. Thong thuong, ngudi lam thu muc lga chon céc chu dé va
tén cac dé muc tir mot danh sach cac d& muc cho phép. Trong mdt cudc thao
luan, ban c6 thé noi di tham “Bao tang Getty” hodc “Bao tang J. Paul Gettu” &
Malibu, California, ngudi nghe c6 thé hiéu day 1a mot noi, Nhung néu ngudi
lam thu muc do61 khi danh “Bdo tang Getty” hodc “Bdao tang J. Paul Gettu” lam
dé muc s& lam cho nguoi st dung thu vién rat kho khan trong viéc tim kiém tai
liéu theo chu dé d6. Néu nguoi 1ap thu muc tuan theo danh muc cua Thu vién
Qubc Hoi thi ho s& dung “Béo tang J. Paul Gettu”. Néu cac nha l1ap thu muc
luon str dung mot mau da dugc thiét lap, tat ca cac cudn sach s& duoc tim théy
& mot vi tri trong thu muc.

Péi voéi tén, tinh nhat quan 1a tép tén nhat quan ctia Thu vién Qubc Hoi
M§. Tép nay dugc luu trén microfich hodc dia CD-Rom cua phong dich vu
cung cap thu muc cta Thu vién Qudc Hoi.

Dbi v6i cac chit dé hodc dia danh thi dung chung véi tén trong “Bang dé
muc chu d& cua Thu vién Qudc Hoi - Library of Congress Subject Headings”
va “Bang danh muc chu dé rat gon - Sears list of Subject Headings”. Cau truc
ctia mot d& muc cha dé nén tuong g vo1 danh muc va tuan theo nhiing qui
tic xay dung.

Trong mdt hé thong thong tin nho, thi co thé luu gitt cac tép nhat quan
cua Thu vién Quéc Hoi, can c6 mot bd nhé dit liéu khéng 16 tuong duong vai
29 microfich hodc 1 dia CD-Rom cho bd Dé muc chi dé cua Thu vién Qudc
Ho6i My (LCSH) va khoang 1400 microfich hay 4 dia CD-Rom cho phan tén
(LCNA). Thu vién trudng hoc hodc mot thu vién chuyén nganh c6 thé chi can
dung mot phan.

2.4. Nji dung song song: Cac truong yéu cau kiém soat tinh nhat quan
cling 12 nhiing truong ma sir dung ciu trac nhin trudng song song. Thuong thi
cac truong 1XX, 4XX, 6XX, 7XX va 8XX, mdt tén riéng s€ cd hai ky tu 00.
Do vdy d6i voi nhan dé chinh (1XX) thi ¢6 tén riéng 1a (X00), nhin truong
chinh xac 1a 100. Déi voi phan dé muc cha dé (6XX)..Noi dung song song nay
c6 thé dugc tom tét:

X00 Ténriéng
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X10 Tén cua ngudi cong tac

X11 Tén nhitng nguoi tham gia hdi nghi
X30 Cac tiéu dé théng nhat

X40 Céac nhan dé thu muc

X50 Céc thuat ngit chu dé

X51 bDiadanh

Bang viéc két hop phan nay véi phan phan chia nhén truong theo hang
trdm & trén, n6 trd thanh minh ching rang dé myc cua mot cudn sach (6XX) 1a
tén mot nguoi (Lincoln, Abraham), nhan trudng s& 12 600. Néu dé muc cua
cudn sach 1a mot sy két hop (Apple Computer, Inc.), nhin truong sé 1a 610.
Néu dé muc 13 mot cha dé (Railroads), nhan truong s¢€ 1a 650. Néu dé muc cua
cubn sach 13 mot noi (United States), nhan truong s& 1a 651. Pong tac gia
(7XX) s€ la nhan truong 700.

Bang phén loai thap phan Dewey sir dung cdu triic tuong tu trong cac
bang vé vi tri dia Iy va phan cp tiéu chuén.

3. Théng tin nhit quan xuit hi¢n bat dau biéu ghi MARC

Cac nha thu vién dugc biét cac dén phan biéu ghi thu myc co ban ¢
trong phi€u myc luc-biéu ghi MARC s& c6 it hon nhiing thong tin tuong tu.
Céc hé thong xay dung thu muc tu dong thuong cung cap céac dir 1iéu cho trudc
va nhitng hudng dan giap cho nguoi 1ap thu muc nhap thong tin nay.

Mot biéu ghi thuy muc gém 3 phan chinh 13: dau biéu, thu muc va cac
truong c6 do dai thay d6i1. Dudi day 1a mot ban ghi MARC:

000 01504cam##220048 1#a#4500

001 000020001541

003 CaOOAMICUS

005 20000816200732.0

008 0904 12s1999####aca#t#Hd#bH#H#H00 1 #0#eng##0
020 $a1876283149 :$¢$24,95

040 $ANLS$beng$cANL

050 4  $aZ674.5.A8.G67 1999

082 04  $a020.76$221

100 1  $aGosling, Mary,$d1951-

245 10  S$alearn about information/$cby Mary Gosling and
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Elizabeth Hopgood

250 $a2nd ed.

260 $aCanberra :$bDocMatrix,$c1999

300 $a158 p. ;$¢30 cm.

490 1  SaLibrary education series,$x1328-1909

500 $alncludes index

504 $aBibliography

521 $aTertiary students.

650 0  Salnformation services$xProblems, exercises, etc.
650 0 S$aLibrary$xProblems, exercises, etc.

650 0  Salnformation science$xProblems, exercises, etc.
650 0 S$aLibrary science$xProblems, exercises, etc.

700 1  $aHopgood, Elizabeth,$d1951-

830 0  S$aLibrary education series (Canberra, A.C.T.)
850 $aANLS$cNq 020.76 G676-2

850 $aQCTS$cheld

850 $aCX$b13441061

3.1. Piu biéu (leader): }?ﬁu biéu 14 truong dau tién cua biéu ghi. N6 ¢o
24 ky tu. Tuy thudc vao hé thong, nguoi bién muc co thé dua vao mot s6 dir
li¢u. Thong thuong thi dit li¢u nay do may tinh sinh ra. Pau biéu cua bicu ghi
trén la:

000 01504cam##2200481#a#4500

Vé thue chat dau biéu bao gdém cac phan tir, ching cho phép chuong
trinh xtr Iy phan con lai cua bi€u ghi.

Trong biél} ghi, du (#) biéu thi cho cac (}éu trbng. Chung dugc st dung
trong biéu ghi d€ chi ra c6 bao nhieu khoang trong dugc dua vao. Khi nhap dir
li¢u, ngudi bién muc danh vao mdt khoang cach hodc dau trong vi tri.

C6 24 ky tu trong dau biéu dugc danh sb tir 00-23. Mbi vi tri c6 mot ¥
nghia theo qui dinh.

00-04 chtra do dai vat 1y cua biéu ghi. P6 14 tong d6 dai cta biéu ghi va
duogc tinh bd1 may tinh
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05 1a tinh trang biéu ghi, n6 chi ra mbi quan hé cua ban ghi véi tép tin dé
phuc vu cho muc ti€u bdo tri tép tin.

06 Thé loai biéu ghi

07 Thé hién cip thu muc

08-09 Khong duoc xac dinh, nhu vay thi dé trong

10 S6 chi thi, ludn c6 gia tri 1a “2” ky tu

11 14 s ma truong con. Vi nd luoén 1a mot dau phan cach cong mdot ky tu
xac nhan dang trudng con va nhu vay no6 cling 1a “2”.

12-16 1a dia chi co s dit liéu. N6 14 5 ky tu s6 chi ra vi tri cua ky tu dau
tién cua truong diéu khién dau tién cia bicu ghi

17 1a mirc dd ma hoa. Hé théng nodi bd doi khi sir dung cac ma dugc xac
dinh cuc bo, b6 sung cho cac ma & day.

18 thé hién hinh thirc bién muc md ta. N6 chi ra hodc biéu ghi dugc 1ap
theo AACR2 hodc theo qui tac cua ISBD.

19 thuong dugc dé trong, n6 ghi lai khi nao mot biéu ghi ¢o lién quan
duoc yéu cau dé xir Iy biéu ghi nay mot cach day du.

20-23 chtra dung anh xa cdc muc cho thu muc. N6 xac dinh cAu truc cla
cac muc trong thu muc, n6 ludn 1a 4500.

Pau biéu duoc tao ra bai hé théng may tinh.

3.2. Danh muc: Danh muc dugc tao ra b1 may tinh can clr vao biéu ghi
thu muc. N6 cho thiy cac nhin trudng nao duge st dung trong biéu ghi va &
chd nao. N6 khong phai 12 phan MARC hién thi cho ngudi bién muc hay ngudi
st dung muc luc. N6 chi dugce st dung bdi nguoi 1ap trinh va may tinh ma
thoi.

Duéi day 1a vi du biéu ghi ¢ trén theo khé mau Marc 21. N6 cho thay
dau biéu tiép theo 1a thu muc va sau d6 1a dit liéu thu muc.

01504cam_2200481_a_45000010013000000030011000130050017000240
080042000

410200039000830400013001220820015001351000026001502450070001762500
012002462600042002583000021003004900041003215000020003625040018003

82521002300400650002600423650005200449650001500501650004 1005166500
025005576500051005826500021006336500047006547000031007018300048007
328500026007808500025008068500022008318500027008538500014008808500
011008948500020009058500008009258500033009338500015009668500021009
81850002001002-0000200015414CaO0OAMICUS&20000816200732.04990412s19
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99 aca db 001 _0_eng 03 tfa 1876283149 1c$24.95a faANL
tbenga041a020.761221a1_FaGosling, Mary, $d1951-
a10talLearn_about_information_/fcby Mary Gosling_and_Elizabeth

Hopgood.a  fa2nd _ed.a _ faCanberra_:fbDocmatrix, c1999.a  $a158 p. ;
Fc30_ cm._a1_falibrary education_series, 1x1328-

1909a__ talnclcudesindex.a__ faBibliograp
hy. a_ faTertiary_students.a_Otalnformation_servicesixProblems, exercises,
etc.a 0 IalibrariesixProblems, excersices,
etc.a._Ofalnformation_sciencetxProblems, exercises,
etca_OflLibrary scienceixProblems, exercises, etc.a1 faHopgood, Elizabeth,
1d1951-a_OfaLibrary education series_(Canberra, A.C.T.)a__ taANLicNq_020.76
G676-2a__FaNSLicR_NQO020.76/2a__$aQCTfchelda.__aVBAX-
cheld__$aWCXtb13441061-_

_ 3.3. Trwong 008: Truong nay dugc su dung cho cac yéu tb dir liéu co
chiéu dai ¢6 dinh. N6 cung cap mé thong tin vé biéu ghi mot cach toan thé va
dac biét vé khia canh thu muc cua tai liéu.

Phuy thudc vao hé thong cia biéu ghi, chi cO mot vai phan tir ctia trudng
nay co thé 1a bit budc va mot vai phan tir c6 thé tréng.

Mot s6 dit liéu ciing thé dugc cung cap nhu 13 gia tri mic dinh-nghia 13
hé théng c6 thé ma hod mot sb thong tin trong trudng ndy qua viéc st dung
thong tin khac trong biéu ghi.

C6 40 vi tri k¥ tu trong truong 008, danh sd tir 00-39.

Cac vi tri khong xac dinh c6 thé chitc dung cac diu trong (#) hodc cac
ky tu lap day (!).

Vi tri 00-17 va 35-39 1a thong nhat cho toan bo cac dang tai liéu. Dudi
day la no1 dung truong 008 danh cho sach.

00-05 chira ngay nhap vao tép tin.N6 dugc cung cap boi may tinh va sir
dung dinh dang Nam, Thang, Ngay (yy,mm,dd), vi du 000102 la ngay 02
thang 01 nam 2000

06 1a kiéu ctia ngay-tinh trang xuat ban

b = khong c6 ngay; b,c khong c6 ngay lién quan

e = ngay chi tiét

s = mdt ngay duoc biét dén/ co thé 1 ngay xuét ban

m = nhiéu ngay
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r = ngay in an (ngay cua lan xuat ban) hoac ngay xuat ban lan dau

n = nhimg ngay khac lién quan chua duoc biét dén

q = ngay chua chéc chin

t = ngay phat hanh hodc sao ban quyén

| = khong c6 ma
07-10 thé hién Date 1- nim xuét ban.

11-14 thé hién Date 2. Date 2 duogc sir dung cho xudt ban pham nhiéu ky

hay tac pham nhiéu phan.

15-17 cung cép hong tin vé noi xut ban, san xuat hay 4n hanh. M4 nay
duoc lay ra tt USMarc code list for countries. Mot s6 thu vién st dung ma
cho bang, tinh...hon la cho nuéc. Mot vai noi sit dung cac ma chi tiét hon cho

cac vung, dia phuong.
Vi du: pk# = Pakistan
cau = California (US)

18-34 dugc xac dinh dic trug cho mdi loai tai liéu. Cac vi tri nay la
tuong duong véi céac vi tri tir 01-17 trong truong 006. Bang dudi day cho thay
cac ma chi dinh cho chuyén khao trong truong 008 va 006.

008
18-21
22

23
24-27
28

29

30

31

32

33

34

006

01-04
05
06
07-10

11
12
13
14
15
16
17

Code

Minh hoa

Nguodi st dung muc tiéu
Hinh thtrc tai liéu

Ban chét ndi dung

Xuat ban pham cta chinh quyén
Xuat ban pham cta hoi nghi
Xuat ban pham ki niém
Bang tra thu muc

Sanh ¢o

Tiéu thuyét vién tuong

Ti€u str
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18-21 danh cho minh hoa. Cé 4 vi tri ky tu, cho phép danh cho hon mot
ki€u minh hoa, vi dy, ban d6 va do thi. Néu chi c6 mét ki€u minh hoa thi ghi
ma vao vi tri 18 va nhap vao cac vi tri 19-21 céc ky tu trong.

# = khong c6 minh hoa

a = minh hoa

b="ban do

¢ = hinh vé
d = biéu dd
e =so dd
f=ban khic
g = am nhac

h =ban chép tay

1= huy hi¢u

j =béang pha hé

k = Khuoén mau

1=mau

m = ghép dia, day..

0 = anh

p = trang tri

| = khong c6 ma

22 chtra dung mot chir cai danh cho ddi tuong doc gia
# = khong biét hodc chua xac dinh

a = tré em chua dén truong

b = hoc sinh tiéu hoc

¢ = hoc sinh trung hoc pho thong co so
d = hoc sinh trung hoc

e = thanh nién

f = d6i twong dic biét

g = pho bién chung

j = tré vi thanh nién

| = khong c6 ma
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23 thé hién hinh thtc cia tai lidu
# = khong c6 hinh thirc dudi day
a = microfilm

b = microfiche

C = microopaque

d = in kho 16n

f = chir ndi

r = tai ban thuong xuyén

s = 4n pham dién tir

| = Khong c6 ma

24-27 no1 dung, vi du nhu: tu dién, muc luc, sach tra ctru. Mot mi chi

dinh chi dugc st dung néu nhu mot phﬁn quan trong cua tai liéu 1a mot dang
tai liéu dugc thé hién bang ma. Cac cho con lai dugce thay thé bang cac dau

tréng.

# = khong xac dinh duoc ndi dung
a = tom tat

b = cac ban thu muc

¢ = céc catalog

d = tir dién

e = bach khoa toan thu
f=sb tay

g = cac bai bao chinh thirc
1= cac bang tra

j = tai li€u phat minh

k = danh muc cac dia hat
1 = tai li¢u luat

m = luan an

n = cac vin ban diéu tra

0 = tom luoc

p = cac van ban chuong trinh
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28 chi ra khi ndo mot tai liéu 12 do Chinh phu xuat ban
# = khong phai tai liéu cua chinh phu

i = tai liéu qudc té ctia cac chinh phu

f = nghi vién/ qubc gia

a = cac qudc gia tu tri hodc ban tu tri

s = bang, tinh, vung..

m = nhiéu bang

¢ = nhiéu ving

| =vung

z = céc xuat ban pham loai khac ctia chinh phu

o0 = xuit ban cta chinh phu - dudi mirc luat

u = khong dugc biét dén 1a tai liéu cua chinh phu

| = khong c6 ma

29 cho chiing ta thay néu nhu tai liu do hdi nghi xuét ban.
0 = tai li¢u khong phai cua hoi nghi

1 = tai liéu hoi nghi

| = khong c6 ma

30 cho chiing ta biét néu xuat ban pham 1a do nhiéu tac gia viét dé ting/
chtirc mirng mot hoc gia.

31 cho chiing ta biét néu xuét ban pham co bang tra

32 khong duoc xéac dinh va chia ky tu tréng.

33 cho ching ta biét loai hinh tac phém van hoc: tho, tiéu thuyét, kich..
34 cho chiing ta biét néu tac pham 1a mot tiéu st.

35-37 chi ra ngdn ngit cua tai liéu. N6 duoc ldy ra tir MARC code list
for languages.

38 chtra dung gia tri ma hoa cho biéu ghi ma di bi rat ngan hoic thay
doi tr mot ban goc khong phdi chir cai Latinh sang chit cai Latinh. Néu nhu
biéu ghi khong bi sta d61 dudi bat ky hinh thirc nao thi vi tri nay dugc bo
trong.

39 chi ra ngudén gdc bién muc cua biéu ghi.

4. Cac truong dir liéu
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Cac truong dir liu véi cac nhin truong khong bat dau bang 00 13 céc trudong
dt li¢u. Chung chtra dung ndi dung cua biéu ghi thu muc truyén thong, cling
nhu cac thong tin phu thém.

010 chura s6 kiém tra cua Thu vién Qudc Hoi My. Trong biéu ghi nay
con s6 do glong hét nhu con sd trong trudng 001, vi chung ta dang dung biéu
ghi cua Thu vién Quoc Ho1 My lam vi du.

020 14 s6 ISBN - International Standard Book Number chi sb sach theo
ti€u chuan quoc te.

043 thé hién ma cua cac vung dia 1y, va n6 ludn ludn 1a 7 ky tu. Ma nay
chi duoc st dung néu nhu ndi dung cua tai lidu c6 dé cap mot vung dia 1y. Cac
ma vung dia ly c¢o trong Marc code list for geographic areas. Vi du Australia la
u-at-—- (ddu - 12 ky tu bu vao chtr khong phai 1a ky tu trong)

050 S6 xép gia cua Thu vién Qubc Hoi My
082 S6 xép gia ca Dewey
1XX Tiéu dé m6 ta chinh
2XX Nhan dé, 1an xuét ban, dia chi xuit ban bao gém:
245 Thong tin vé nhan dé
250 Thong tin vé 1an xuét ban
260 Dia chi xuét ban
3XX Mo ta vat ly
4XX Thong tin tung thu
5XX Phu chua
6XX Céc tiéu dé bo sung theo chu dé
7XX Céc tiéu dé bo sung khac
8XX Cac tiéu dé bo sung Tung thu

Duéi day 1a phan trich mot truong dit lidu
300 - Mo ta vatly d
Chi thi: ca hai dé khong xac dinh chi thi thi dung dau #.
M4 truong con:  $a  S6 trang (R)
$b  Cac mo ta vat ly khac (NR)
$c  Kho
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Vi du:
300 ##  S$alddp. ;$c23 cm.
300 ##  $al score (16 p.) ;$¢29 cm.
300 ##  S$allv. :$bill. ;$¢c24 cm.
300 ##  $al sound disc (20 min.) :$banalog, 33 1/3 rpm, stereo. ; $c12 in.
Trong do6, nhan truong 300 vai tén truong 1a Physical Description - mo ta vat
ly
Ki hi¢u R la Repeatable co thé ldp - co nghia 1a trudong d6 c6 thé xuét hién hon
mot lan trong bi€u ghi

Truong con chi qui mo cua tai li€u vi du nhu bao nhiéu trang, c6 minh hoa hay
khong (R). Truong con dung cho céc tai licu di kem khong thé 1ap (NR).

BANG MA MOT SO QUOC GIA THEO CHUAN MARC 21
Dia chi web: http://Icweb.loc.gov/marc/bibliographic/

ag Achentina bu Bulgary

at Australia br Mién dién

au a0 cb Campuchia

ay Nam cuc XXC Canada

bg Bangladét cc Trung Quéc
be Bi ch Trung Hoa (cdng hoa..)
bn Bosnia va Hexegovina ci Croatia

dk Pan Mach cu Cuba

ua Al cap st Cong hoa Séc
enk Ah pl Ba Lan

fj Fiji po Bo Pao Nha

fi Phan Lan rm Rumani

fr Phap ru Lién bang Nga
gw buc si Singapo

gr Hy Lap X0 Slovakia

hu Hungary sa Nam Phi

11 an do ce Sri Lanka

10 Indonéxia ne Ha Lan

ie Ailen nz Niu zi Lan

1S 1Xraen XX Chua biét hoic chua xac dinh
it Italia SW Thuy Pién

ja Nhat SZ Thuy si

kn Bic Triéu Tién th Thai Lan
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ko
Is
lv

li
Xn
my
mm

Han Qudc
Lao

Latvia
Lithuania
Maxedonia
Malaixia
Malta

XXu

vp
vn

Hoa Ky

Cac noi khac
Viét Nam
Nam Tu

BANG MA KHU VUC THEO CHUAN MARC 21
Dia chi Web: http://Icweb.loc.gov/marc/geoareas/

Chau a
Bangladét
Borneo

Mién dién
Bhutan
Brunay
Campuchia
Trung quéc
Hong Kong (TQ)
Sri lanka

bai Loan

4n do
Indonéxia
Nhat Ban
Nam Triéu Tién
Han Quéc
Lao

Malaixia

Phi lippin
Pakistan

Tan ghi né
Singapo

Thai Lan
Viét Nam
Dong nam &
Vinh Thai lan

cl

d

e
e-fr
e-gr
e-gx
e-it
e-ne
e-ru
e-sp
e-SW
e-Sz
e-uk
e-uk-en
ec
ce

ew
f

f-ke
f-nr
f-sa
f-tz

f-ua
fw

ma

M5 la tinh

Céc nudc dang phat trién

Chau au

Phap

Hy lap

Durc

Italia

Ha lan

Lién bang Nga
Tay Ba Nha
Thuy Dién
Thuy Sy
Vuong qubc Anh
Anh

Trung au
Dong au

Tay au

Chau phi
Kénya
Nigénia

Nam phi
Tanzania

Al cap

Tay phi

an d6 Duong
Céc nudc A rap
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afr
alb
ara
arc
arm
bel
ben
bul
cat
chi
cze
dan
dut
cgy
eng
enm
est
fij
fin
fre
geo
ger
gre
gre
heb

Song Mékong
Dong Duong
Malaya

Dong nam &
Nam &

Céc nudec lién hi¢p Anh
Nam My
Nam cuc
Australasia
Australia

Niu z1 1an

n-cn
n-us
nc

p

po
\4
Xa
xb
XC

xd

Bic My

Canada

Hoa Ky

Trung my

Thai Binh Duong
Chau Dai Duong
Céc vung nhiét doi
Pong ban cau
Bic ban cau
Nam ban ciu
Tay ban cau
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Tiéng chau phi

Tiéng Anbani

Tiéng A rap

Tiéng xyri

Tiéng Acméni

Tiéng Bé ra rut

Tiéng Bang gan

Tiéng Bungary

Tiéng Catalan

Tiéng Trung qudc

Tiéng Séc

Tiéng Pan mach

Tiéng Ha lan

Tiéng Ai cap

Tiéng Anh

Tiéng Anh trung (1100-1500)
Tiéng estoni

Tiéng Fiji

Tiéng Phan lan

Tiéng Phap

Tiéng Goergi

Tiéng Piic

Tiéng Hy lap co ( tir 1453)
Tiéng Hy lap hién dai (1453-)
Tiéng Hé bro (Do thai c)

khm
kor
lao
lat
lav
lit
mac
may
mul
nor
pan
per
pol

tha

Tiéng kho me
Tiéng Triéu tién
Tiéng Lao

Tiéng Latinh
Tiéng Latvi (viing Ban tich)
Tiéng Lituani
Tiéng Maxédoni
Tiéng M3 lai
Tiéng da ngdn ngir
Tiéng Nauy

Tiéng panabi
Tiéng Ba tu

Tiéng Ba Lan
Tiéng B6 Pao Nha
Tiéng Rumani
Tiéng Nga

Tiéng Phan

Tiéng Scot len
Tiéng Slovac
Tiéng X16ven
Tiéng Tay Ba Nha
Tiéng Thuy Pién
Tiéng Tagalog
Tiéng Tamin
Tiéng Thai
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hin
hun
ice
ind
ita
jpn

Tiéng Hindi
Tiéng Hungary
Tiéng Ailen
Tiéng Indonéxia
Tiéng ¥

Tiéng Nhat

tib
tur
ukr
urd
vie
yid

Tiéng Tay tang

Tiéng Tho nhi ky
Tiéng Ukraina

Tiéng Hindu (pakistan)
Tiéng Viét Nam

Tiéng 1 dit (Ptic o)
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